[image: image1.png]



February 5, 2010
Dear PRC Directors
The National Community Committee (NCC) is proud to announce its newly established Community Partnership Engagement Award to recognize the outstanding efforts of PRCs that are putting NCC recommendations into practice. The PRCs have found ways to foster close collaboration between researchers and community partners, and the NCC would like to recognize and acknowledge those efforts. 
In fall 2007 to spring 2008, NCC representatives were charged with asking their PRC community committee(s) to complete an asset mapping form briefly assessing the role and involvement of community committee members in PRC activities. One key finding was community committees that met more frequently (quarterly or monthly) were more knowledgeable of and engaged in their PRC activities.
As a result, the NCC recommends that PRC community committees meet at least quarterly and all members complete the roster form to better understand and document their participation. The committee also recommends that NCC representatives participate in the PRC Winter/Spring Annual Meeting and the NCC Annual Planning Meeting. Participation is vital for local community committee representatives to learn from other PRC projects and to further strengthen relationships between researchers and local communities.
The first annual Community Partnership Engagement Award will be presented at the 2011 PRC Annual Meeting.  It will be presented to all PRCs that have met the following criteria:

· Completed the Local PRC Community Committee Membership Roster (see attachment)

· Documented regularly scheduled (quarterly) community committee meetings (see attachment)

· Had at least one NCC or other local PRC community representative attend the 2009 NCC Annual Planning Meeting (applicable only to PRCs funded prior to October 1, 2009) and the joint PRC/SOPHE Conference, April 7-9, 2010, in Atlanta, GA.
The NCC wishes to make this award the first step in eligibility for a Community-Based Participatory Research (CBPR) Best Practice Award, which will be established in 2010 and awarded in 2011. The CBPR Best Practice Award is intended to support and recognize PRCs that have adopted CBPR as integral to their practice. The long-term goal is to build PRCs’ success in CBPR practice and share the findings with other Centers for Disease Control & Prevention programs and research entities. 
The NCC’s Content Subcommittee is responsible for the Community Partnership Engagement Award.  To be considered for the award, complete the attached Local Prevention Research Center Community Committee Membership Roster form and Documentation of Local PRC Community Committee Meetings form.  Send or email them to the following by July 30, 2010:

Theresa Rudder, NCC Secretary, University of Colorado PRC
115 Alamosa Avenue
Alamosa, CO 81101
theresarudder@msn.com
If you have any questions, please feel free to contact either of the NCC Content Subcommittee Co-Chairs, Gary Tang: garyt@acrs.org or (206) 695-7526 or Linda Pekuri: lpekuri@sumtercountysc.org or (803) 774-3861
Thank you for you cooperation.
Sincerely,
Freda Motton, Past Chair 
National Community Committee
Prevention Research Center

Centers for Disease Control and Prevention
Attachments:
NCC Frequently Asked Question



NCC Asset Mapping Results Summary 

Local PRC Community Committee Membership Roster



Documentation of Local PRC Community Committee Meetings Form


NCC Frequently Asked Questions
1.
What is the purpose of the NCC?

The purpose of the NCC is to sustain health and prevent disease in communities by supporting the PRC and its use of the Community-Based Participatory Research Model.

2.
What does the NCC do?
The NCC is one of six subcommittees that help lead the program in setting standards and policies and in making recommendations for research and other PRC activities. The committee supports the PRC Program office, PRC community committees and PRC partnership by sharing its expertise in:
· Community Engagement and Partnerships 

· Community-Based Participatory Research (CBPR) and Public Health Practice

· Advocacy for community health and disease prevention efforts including

· Promoting Community-Based Participatory Research to funders, university, governmental and legislative organizations

· Advocating for community health policies 

3.
How does the NCC help PRC Community Committees?

The NCC helps PRC community committees by creating a supportive and culturally competent environment in which their members can share successes, concerns, and other lessons learned. The NCC also helps to promote some consistency and effective organizational functioning of each community committee by setting recommendations and guidelines related to

· Meeting frequency 

· Filing of rosters with NCC representatives

· CBPR training

4.
What are NCC recommendations for local community
committee meetings?

· Community committees should meet frequently or quarterly
· At least one meeting should include a review the PRC core projects 

· At least one meeting should include training on the process for CBPR 

· At least one meeting should evaluate or assess the PRCs process for CBPR

5.
What is the Roster Filing?

The NCC developed a form to help PRCs better understand and document their community committee members’ participation. In addition to contact information, the form requests that each member provided information about their

· Expertise they bring to the PRC

· Other affiliations and networks 

· CBPR and other training experience

· Understanding of the goals of the PRC Program

6.
Who is responsible for the Roster Filing?

The PRC’s Community Liaison (or other designated person) and the NCC representative(s) is responsible for having each community member fill out the form and file or submit the roster with the NCC.

7.
How will the NCC help to train community members in CBPR?

Beginning at the 2009 NCC Annual Fall meeting, NCC will offer CBPR train the trainer workshops for NCC Representatives. Beginning in 2010, the NCC Representative will be responsible for offering annually at least one workshop for local PRC Community members.

8.
How does the NCC define CBPR?
The NCC’s definition of CBPR is consistent with that of the PRC Program and is as follows:

 “a joint effort that involves researchers and community representatives in all phases of the research process. The joint effort engages community members, employs local knowledge in the understanding of health problems and the design of interventions, and invests community members in the processes and products of research. In addition, the collaborative is invested in the dissemination and use of research findings to improve community health and reduce health disparities” 

9.
What happens if a PRC does not comply with the NCC recommendations?
There are no penalties to the PRC, if it does not comply. However, all PRCs that comply with the recommendations will be recognized at the NCC Annual Fall Meeting and at the PRC Annual Directors’ Meeting. Beginning in 2011, awards will be given to PRCs that comply with the meeting guidelines and Roster Filing.

10.
How will the NCC promote CBPR?

Some of the activities that the NCC will participate in to promote CBPR include

· Writing letters of commendations to CDC, universities and other governmental agencies

· Working with funding organizations to incorporate CBPR in their RFPs

· Writing letters to newspapers, other media sources to promote the PRC Program and highlight CBPR aspect of the projects

· Offering advocacy training at the NCC Annual Meeting

11.
How will the NCC promote health policy changes
Some of the activities that the NCC will participate in to promote health policy changes include

· Sitting on PRC thematic networks (e.g., Healthy Aging, Cancer) 
· Helping to develop and generate ideas for Special Interest Projects (SIPs)

· Promoting and publicizing successful PRC projects that used CBPR to improve health outcomes in communities

· Writing letter of commendations to CDC, universities and other governmental agencies

Summary of 2007 - 2008 NCC Community Advisory Committees 

Asset Mapping Information 
Total Number of PRCs Responding: 17 (form each PRC was asked to complete is attached below)

 Community Advisory Board Meeting Schedules

	Meeting Times
	Monthly
	Bi-monthly
	Quarterly
	Semi- Annually
	Annually

	# PRC


	6
	2
	7
	1
	1


Total Number of Individual Community Member Respondents: 100 +
· Some PRC submitted aggregate information instead of individual forms 
The average number of respondents per PRC:  approximately 5
· Lowest number of respondents came from the PRCs that met semi annually and annually
· Highest number of respondents per PRC was 20
Respondents participating in the PRC core projects: 50% 
General Observations
· PRCs that meet more frequently (monthly or quarterly) have NCC representatives and/or community committee members that are more knowledgeable of and engaged in their PRC’s activities

· Most Community Committees are called Community Advisory Boards 

· 2 have specific names that correlate to the project

· 1 Community Advisory Committee

· 1 Community Engagement Committee

· Most are focused on chronic illness:  Heart Disease, Diabetes, Obesity, Substance Abuse 

· Most focused on disadvantaged & minority communities

· Somewhat equally spilt between adults and children

· Most want additional research projects that focus on Chronic Illnesses

PRC National Community Committee

Asset Mapping for Community Advisory Board Members

	To be completed by PRC

PRC” Name:                                                                                  Name  of Community Committee

Core PRC Program Description

Meeting Schedule for the PRC Community Committee (please circle):   Monthly, Bi-monthly, Quarterly, Semi annually, Annually.



	This section is to be completed by organization and/ or individuals listed as members of the 

PRC Community Advisory Committee



	Name of Community Organization 
	What is your primary health issue concern? Please check & add health issue, if not it is not listed 


	Do you focus on a particular affinity group? 
	Is your organization participating in the PRC’s Core Project(s)?  
	On average, how often does a representative from your organization attend PRC  meetings
	List Health Issues that are of most concern for the community that you serve.

(Issues that need more prevention research)

	
	___Diabetes

___Obesity

___Heart Disease

___Stroke Disease

___Asthma

___Men’s Health

___Youth violence

___ Pregnancy Prev.

___Substance Abuse

___Tobacco    

___HIV Aids

___Cancer: specify

      _______

Other________


	___Women

___Youth

___Elderly

___Ethnic Group 

      (Please List)

       
	Currently,

____No

____Yes, Please   

         Describe

___In the past?

  Please Describe
	__Monthly

__Bi-Monthly

__Quarterly

__Semi-annually

__Annually
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Local Prevention Research Center Community Committee Membership Roster

Each member of the Prevention Research Center (PRC) Community Committees around the nation is asked to complete the information requested on this form. Your complete information is needed to help your local PRC be eligible for the Community Partnership Engagement and Community Based Participatory Research (CBPR) Best Practice Awards given by the PRC National Community Committee (NCC). This form may also be used by your local Community Committee as your official committee intake information form and/or to help better understand and document committee members’ roles, involvement, and participation.
Name of your PRC Community Committee: _____________________________________________________

Your name:  ________________________________________________________________________________
1.
What is the expertise/experience you contribute to your 
_____________________________________


 PRC Community Committee? 


2.
What is your affiliation?
_____________________________________



(We recognize that partners can wear multiple hats and 

serve in multiple roles: residents of a neighborhood,
_____________________________________

representatives of grassroots, private organizations or 

community-based organizations, academic institution,
_____________________________________ 
         state or local public health or social service agencies, etc.)

3.
How long have you participated in your PRC Community Committee? ________________________

4.
In what position/capacity are you serving on the Community Committee (leadership, subcommittee


chair, general member, etc.)? _________________________________

5.
Do you understand the core project of your PRC such


that you can explain it to someone else? 
_____________________________________

6.
Have you attended workshops or presentations for your
_____________________________________


local PRC?

7.
Have you engaged in writing papers or journal articles  

for your PRC?
 _____________________________________

8.
Have you attended community-based participatory 

research (CBPR) or other community capacity building
  ____________________________________ 

training associated with your PRC core project or other 

activities?
   
    If so, when? ___________________________________

9. Would you be willing to attend a CBPR webinar training 

if it were made available to you?
    _________________________________


DOCUMENTATION OF LOCAL PRC COMMUNITY COMMITTEE MEETINGS

APRIL 1, 2009 – MARCH 31, 2010  

To be considered for the NCC Community Partnership Engagement and CBPR Best Practice Awards, each local PRC must complete this form.  Additionally, the PRC must submit the attendance sheet for their quarterly meetings and the completed Community Committee Membership Roster forms for each member.  

NAME OF PRC: ________________________________________________________________________

NAME OF PRC COMMUNITY COMMITTEE:  ___________________________________________________________________

	Quarter*
	Date & Time
	Location
	Number of Members Attending
	Meeting Summary

	1st

	
	
	
	

	2nd

	
	
	
	

	3rd

	
	
	
	

	4th

	
	
	
	


*Note: if the PRC Community Committee meets more than once per quarter, please include the dates of those meetings.

Yes  (  No                          (circle one)





Yes  (  No                          (circle one)





Yes  (  No                          (circle one)





Yes  (  No                          (circle one)





Yes  (  No                          (circle one)








