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The charge of the communications committee is to identify, develop and implement effective communication strategies to promote the National Community Committee to partners on local, regional and national levels.
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During the NCC Annual Meeting at UNC PRC, Chapel Hill, North Carolina,

October 18-21, 2009 the Committee provided a PowerPoint presentation that gave an overview of the NCC since inception.  In addition, Curtis Jones and James Bratton discussed plans to update the NCC pages on the PRC website and presented several mock web pages of how the information would be displayed. Working with Sharrice-White Cooper and James Bratton the Committee administered a survey to the NCC Members to solicit feedback on the pages design and content and determine what changes, if any, were needed to ensure that the pages were easy to navigate, comprehensive and informative for anyone visiting the site.  

At the meeting, several new members joined the Communication Subcommittee. The subcommittee, agreed to hold our monthly Conference Call meeting the 1st Monday of the month at 3:00 p.m. A complete list of meeting dates will be posted on the NCC Archive web pages. 
Between November and March 2010 the Committee held conference calls to discuss and work to complete the web pages. During our calls, James Bratton presented a quick overview of the NCC web pages, and discussed the NCC archive private pages that will be added to the site. The Committee agreed that this page will be password protected and only available to NCC members.   Various documents, pictures, contact information, and operating procedures will be reviewed by the CDC and posted on the site.  Items such as PPT presentations, news letters, and white papers will need to be reviewed and approved by the CC prior to them being forwarded to James for clearance and posting.  

The Committee set a series of dates to review the various aspect of the webpage that were ready for clearance prior to going live.   

It was recommended and agreed that all minutes approved by the leadership will be forwarded to Sharrice-White Cooper for submission to James for posting. The Committee authorized James to gather and post all approved minutes from 2008-2009, This includes minutes form the monthly meeting, annual meeting and any other meeting minutes that Sharrice has available.

All document posted on the site will be 508 compliant. 

Curtis recommended that a member of the Content Committee attend our monthly conference calls. The Committee planned to launch the NCC Archive in April, in Atlanta. 

We agreed to post NCC funded projects, like the Mid-West Genome project. This will allow others to learn more about the project and contact those who were and are involved.  

A special section for the subcommittees will be added. This section will include the summary reports and other documents related to each subcommittee. The meeting schedule of each committee, along with the call in number and pass code will also be posted on the site. The schedule should be for the full-year; beginning in January 2010-January 2011.  Committees are being asked to submit the schedule by Friday, December 18, 2009

It was suggested that we add a reading list for new member orientation. The list would link to various documents that will familiarize them with the NCC and its history. 

Applications to host the Annual Meeting will be posted under NCC Annual Meeting information. Criteria Annual Best-Practice Award will also be added once approved by the content committee.

Several questions were left unanswered, including:

1. Who to contact for what information?

2. What additional document do we have that should be archived?

3. Are committees taking minutes and do we want them archived?

The Community Voices section on PRC Program site went live March 3, 2010. The achieve section will be live by March 31stand the web page will debut April 7, 2010 in Atlanta at the NCC Spring meeting. Suzanne Randolph is looking at the new NCC pages and developing a guide. 

We can have a more in-depth Webinar on the new Web items after the PRC Program meeting, I suggest you put this to the leadership group (because they will probably use it the most) and the NCC as a whole.
You will definitely want to keep the committee going after the archive is established. This committee is poised to support the NCC by refining and enhancing communication objectives within the NCC, on behalf of the NCC within the PRC Program structure, and with external partners.

I wish to thank Sharrice, James and the members of the Communication Committee for their fine work.

Submitted by

Curtis Jones, Chair

NCC Communication Sub-Committee
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