
M E M O R A N D U M
DATE:
November 19,  2010
TO:

Prevention Research Centers eligible to apply for the  
Community-Based Participatory Research (CBPR) Best Practice Award

FROM:

National Community Committee (NCC)
SUBJECT:
Award Application Materials & Review Process 

This memorandum invites your Prevention Research Center (PRC) to apply for the CBPR Best Practice Award being offered to the PRC network by the National Community Committee (NCC). The purpose of this award is to recognize those PRCs, and their respective community partners, for applying CBPR principles and practices when carrying out their CDC-funded core research projects. (NOTE:  The CBPR Best Practice Award is not a monetary award.).  As one of the 25 recipients of the NCC’s inaugural “Community Partnership Engagement Award – 2010,” your PRC also is eligible for the CBPR Best Practice Award.  
To ensure that applications are submitted in accordance with all requirements:

1.  Use the attached Application Instructions, Application Form and Application Review Form (score sheet) as guides during the application preparation process.  The application form instructions are written to correspond to the order of the CBPR Elements listed on the score sheet.

2. Check for required signatures (see Award Cover Page).

3. Number all pages of the application form consecutively.  No more than 12 pages will be accepted.  

4.  An unbound original and four (4) copies of the completed application must have a legible postmark from the United States Postal Service or a legible pick-up or drop-off time from a private carrier with a date and time of no later than January 24, 2011, at 4:30 p.m. Pacific Time.   We will not accept a postmark from a private, in-office metering machine as proof that you mailed your application on time.  LATE APPLICATIONS WILL NOT BE ACCEPTED.

5. Each PRC is encouraged to complete this application form collaboratively with its local community committee. 
Applications will be reviewed and scored as submitted, except that, at its discretion, the NCC Content Committee may request further clarification. The NCC Content Committee will notify winners in March 2011.  CBPR Award plaques will be presented at the PRC-NCC Meeting in April 2011.  
We trust this information will assist you in preparing and submitting a complete application.  If you would like assistance during the application process, you are encouraged to contact Gary Tang, NCC Content Committee Co-Chair, at 206-695-7526 or garyt@acrs.org.
Thank you for your interest in the NCC’s Community-Based Participatory Research Best Practice Award. 
Sincerely,

Gary Tang, MSW

Co-Chair of NCC Content Committee
APPLICATION INSTRUCTIONS

I.
INTRODUCTIONtc \l1 "I.
INTRODUCTION
The purpose of these instructions is to provide assistance in preparing your application for the CBPR Best Practice Award.  It is suggested that these instructions, which includes a copy of the Application Review Form, be examined prior to writing the application.  This will provide guidance relative to the content and format necessary to prepare a complete application.

NCC Content Committee Co-Chair, Gary Tang, will be available to respond to questions, if needed.  He will not be able to help with the actual writing of applications or critiques of drafts. 

ADVANCE \d3II.
APPLICATION SUBMISSION PROCESStc \l2 "II.
APPLICATION SUBMISSION PROCESS
Applications must contain responses to all 12 questions.  Narrative pages should be double-spaced with one-inch margins and 12-point font. The pages should be numbered consecutively.  The application must be limited to 12 pages.  All copies of the application should be bound with a clip or rubber band but not stapled.
· Letters of support or any additional information should not be included as part of the application, except where indicated (question #8). 
· Supplemental tapes, videos, brochures, pamphlets, etc. are not requested and will not be passed on to the reviewers.
Mail the original and four (4) copies of the completed application to:

Gary Tang, MSW
Asian Counseling and Referral Service

3639 Martin Luther King Jr. Way S.

Seattle, WA 98144

FAXED OR E-MAILED APPLICATIONS WILL NOT BE ACCEPTED.
Mailed applications must have a legible postmark from the United States Postal Service or a legible pick-up or drop-off time from a private carrier with a date and time of no later than January 24, 2011, at 4:30 p.m. Pacific Time.  

LATE APPLICATIONS WILL NOT BE ACCEPTED.
III.   APPLICATION REVIEW AND AWARD PRESENTATION
tc \l1 "III.
GRANT APPLICATION REVIEW AND AWARD PROCESS
All applications for the CBPR Best Practice Award that meet the application deadline will be reviewed by a group of peer reviewers, using the attached Application Review Form.  The peer review group will be composed of professionals with expertise in CBPR who are not associated with the CDC Prevention Research Centers Program (CDC staff, current PRC staff or NCC representatives). Applications will receive a total aggregate score. Those applications that meet or exceed the threshold score of 80 out of 100 points will receive the award. Applications will not be ranked or compared to one another, but rather, all applications that meet or exceed the threshold score will receive the CBPR Best Practice Award. 
The awards will be presented by the NCC Content Committee at the Spring 2011 CDC PRC Meeting in Atlanta, Georgia. 
CBPR Best Practice Award Cover Page
	1.  Applicant PRC

	 Name: 
	Mailing Address:


	Telephone Number:

(  )

FAX Number:

(  )


	2.  PRC Director 

	Name and Title:


	Mailing Address:

E-Mail Address:
	Telephone Number:

(  )

FAX Number:

(  )


	3.  Contact person for further information about application

	Name and Title:
	Mailing Address:

E-Mail Address:
	Telephone Number:

(  )

FAX Number:

(  )


	4. PRC Community Committee contact person for further information about application



	Name and Title:
	Mailing Address:

E- Mail Address:
	Telephone Number:

(  )

FAX Number:

(  )

	5. PRC’s primary NCC representative


	Name and Title:
	Mailing Address:

E- Mail Address:
	Telephone Number:

(  )

FAX Number:

(  )


	6.  Certification
I certify that the information contained herein is true and accurate to the best of my knowledge and that I submit this application on behalf of the applicant PRC.

_____________________________      ___________________________          ____________________________
Signature of  PRC Director  
Title
Date


Using the space below, please summarize the work of your PRC core project in 100 words or fewer.

	


PRC Community-Based Participatory Research (CBPR) 
Best Practice Award
Application Form

INSTRUCTIONS:  

· Each PRC is encouraged to complete this application form collaboratively with its local community committee.
· Please answer each bolded question to document how your PRC applies the following elements of community-based participatory research (CBPR) to your CDC-funded core research project. (NOTE:  The sub-questions are provided to illustrate what you may want to consider as you write your answers.  You are NOT required to answer all sub-questions.)  

·  You may answer “not applicable,” but give a reasonable explanation for this response.  (Note: Points may not be awarded for N/A responses.)
· The point value of each section is listed.  The maximum possible score is 100. 

1. Describe your processes for identifying, selecting, orienting, engaging and retaining your community partners.  (Does your PRC have written policies, procedures and/or protocols for the identification and recruitment of community partners? How are community partners invited or selected? How are new community partners oriented? What steps do you take to engage and retain community partners?)  (8 points)
2. How are the respective roles of community and institutional/research partners determined/defined?  (Are the relative roles of community and institutional partners for your PRC documented?  How is this documentation improved or adjusted as needed?) 
(5 points)

3. Describe how your community partners are involved in the governance of the research partnership.  (What form of governance do you have?  What is the decision-making process?)  (5 points)

4. Tell how community partners are involved in the core research project design.   (Describe the process used to involve community partners in the most recent grant renewal submission to the CDC. Give specific examples and details of how partners were engaged, at what point and the quality of their engagement. How did the involvement of community partners change or enhance the research design? What did you learn from this participatory process? How do you plan to continue or enhance this level of involvement in research design in the future?) (14 points)
5. Give specific examples of the ways community partners have been or are currently involved in the PRC core research project evaluation (involvement in instrument design, interviewing, surveying, data collection, data interpretation, etc.) (10 points)

6. Explain how you involve community partners in budget development and resource allocation. (How is the relative allocation of resources to the academic institution and community partners decided?  How do you determine the distribution of resources among various community partners? How do you involve community partners in mid-point budget reviews and/or modifications?)   (10 points) 

7. Explain how your PRC community partners are involved in the dissemination of core research project findings in the focus community. (What are the roles of community partners in how the PRC shares research results with the study community?  How are community partners utilized for access, credibility, cultural competence, language appropriateness and translation of terminology?)  (10 points)

8. Give one example of how community partners were/are involved as co-authors in policy position papers, peer-review journal articles, or poster sessions or oral presentations for professional meetings. (Were any of them involved in the actual delivery of the poster or oral presentation?  Were the community partners who participated in the research recognized?  Was the process designed to be a capacity-building experience for the community partners) Please attach a journal abstract, poster or presentation.) 
(6 points)

9. Describe how the PRC and community partners perform an ongoing evaluation of the partnership to increase its chances for success.  (How do you involve community partners in the PRC’s informal self-assessment activities? How do you involve community partners in more formal PRC self-assessment activities?  Describe how input from community partners is documented and acted upon. Tell how you report feedback and corresponding adjustments to community partners.) (6 points)

10.  Give one example of how your PRC has disseminated CBPR “lessons learned” to other PRCs, to benefit new and emerging community-academic partnerships for prevention research.  (For example, dissemination at PRC directors, committee & thematic network meetings and/or on the PRC website.) (6 points)

The following two questions are to be answered by the PRC community committee, collectively.  

11. What benefits for the community have you seen as a result of the community’s participation as a partner in your PRC’s core research project?  

(10 points)
12. As a result of the implementation of the PRC core research project, has the capacity/skills/ability of your community been expanded?  Please provide examples.  (10 points)
